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ITIOJIOXKEHUE
O BUB/IMOTEKE



1. O01mMe I0/I0XKeHHUS.

1.1. Hacrostjee TTosoxkeHue o 6ubroreke 0011je00pa30BaTeIbLHOTO YUPeXKAeHUs
pa3pabotaHo B cooTBeTCTBUU C ['parkgaHcKuM Kogekcom P®, 3akonamu PD «O6
odpazoBanun» 1 «O OUO/IHOTEUHOM flesie», a TakKKe Ha OCHOBaHUM IpUKasa OT
01.03.2004r Ne936 «O peanu3alyy pellieHus1 Ko/uierui MuHHCTepCTBa 06pa3oBaHuUs
Poccun ot 01-02.2004 Ne2\2 «O6 0CHOBHBIX HallpPaB/IEHUSIX COBEPIIIEHCTBOBAHUS
JesiTe/IbHOCTU OUbMoTeKku yupexxaeHuit ooirero obpasoBaHusi P®O», U B COOTBETCTBHH C
TpedoBanuamu PI'OC HOO, Canllun 2.4.2821-10, YcraBom OY.

1.2. [HestenbHOCTb OMOMMOTEKM 00pa30BaTe/bHOTO YUPEXKJeHWs] OpraHu3yeTcs U
OCYILIeCTB/ISIETCSI B COOTBETCTBUM C POCCUMCKUMM KYJBTYPHBIMU U
oOpa3oBareslbHBIMU TPAZULIMSAMU, @ TAKKe CO CAOKUBLIMMCS B 00l1jecTBe
W7Ie0NIOTUUeCKUM U TIOMUTHYeCKUM MHoroobpasueM. OOpa3oBaresbHasl,
BOCMUTaTe/bHast U WHGOpMaLMoHHass GyHKUUM Oubnvoreku 6a3upyroTcsi Ha
MaKCHMMaJIbHOM UCII0/Ib30BaHUU [TOCTW)KeHUMN 0011leuesioBeueCKo Ky/bTyphI.

1.3. bubnuoTeka pyKOBOJCTBYeTCS B CBOeM JleITe/IbHOCTH (hefiepa/ibHbIMU 3aKOHaMH,
yKa3amu 1 pacropsbkeHusiMu [Ipe3ugenTta Poccutrickort ®@enepaliyy, MOCTaHOB/IEHUSIMU U
pacriopsbkeHusiMu [1paBuTesibcTBa Poccuiickon ®@efiepaliji U UCTIOTHATE/IBHBIX OPraHOB
cybwekToB Poccuiickoit Pesiepaliviy, pellieHUsIMU COOTBETCTBYIOLL[ET0 OpraHa yIipaB/eHUsI
oOpa3oBaHHeM, yCTaBOM 0011je06pa30BaTeTbHOTO YUPeXKJeHUs], TI0JI0KEHHUEM O
6ubnroTeke, yTBep>KA€HHOM [IMPEKTOPOM 00111e00pa30BaTe/IbHOTO YUpeX/IeHusl.

1.4. Bubnuoreka sIBIsieTCs CTPYKTYPHBIM ToJpa3esieHrneM 0011jeo6pa3oBaTeibHOTO
yupeXX/leHusl, y4aCTBYIOIIUM B yueOHO-BOCITUTAaTeIbHOM TIpoLiecce B Iie/isix obecrieueHUs
MpaBa yuyaCTHUKOB 0Opa3oBaTenbHOrO Tipoljecca Ha OecruiaTHoe — T10/ib30BaHUe
6ub/MMoTeyHo - NH(POPMALIMOHHBIMU PeCYyPCaMHU.

1.5. lestensHOCTD GUO/MMOTEKM (fanee — 6ubmoTeka) oTpakaeTcsi B yctase MBOY
COMI Ne6.  ObGecrieueHHOCTb OUOMMOTEKN yUueOHBIMU, METOJUUECKUMU U CTIPAaBOYHBIMU

JOKYMEHTaMH W  YUWTHIBAeTCS TpPU  JIMLEH3UPOBaHUU  00I1je0Opa30BaTeIbHOTO

yupexaeHus.



1.6. Lemu 6ubMMOTeKM  COOTHOCATCS C LessMd  001jeoOpa3oBaTeIbHOTO
yupexkzieHusi: (opMHUpOBaHUe el KY/IbTYPbI IMUHOCTA 00yUaroIUXCsi HA OCHOBE YCBOEHUsI
006s13aTeslbHOr0 MUHHMMYMa CoZlep>KaHusi 0011ieobpa3oBaTe/ibHbIX POTPaMM, X aJanTarus
K >KU3HU B 00II[eCTBe, CO3[jaHKe OCHOBBI [jiI OCO3HAHHOTO BbIOOpa M TIOC/IEAYOIIErO
OCBOEHUS npodeCCUOHATBHBIX obpa3oBaresbHbIX TIPOTPaMM, BOCTIUTaHUe
I'PaKIAHCTBEHHOCTH, TPY/0/TI00Us, YBayKeHHsI K IpaBaM U CBOOOJaM uesioBekKa, JIFoOBH K
oKpy»Katotitleli mpupojie, PoauHe, cembe, hhopMUpOBaHLe 37[0pOBOr0 00pa3a >KU3HU.

1.7. [esATenbHOCTb OUOMMOTEKHM OCHOBBIBAETCS Ha TPUHLIMIIAX [JIeMOKpaTHH,
ryMaHH3Ma,  OOIIeNOCTYITHOCTH,  TPUOpUTETa  OOIl[euesioBeUeCKUX  I[eHHOCTeH,
IPa’kJaHCTBEHHOCTH, CBOOOTHOTO PAa3BUTHS TMYHOCTH.

1.8. TMopsifoK 10/1b30BaHMsI UICTOYHMKaMU MHGOpMaLvK, riepeueHb OCHOBHBIX YCIyT

W YCJIOBUSI UX TIPeJJOCTaB/IeHUsT orpe/esisitoTcsi [IpaBuiaMy 1o/ib30BaHUsS OMOIMOTEKOMH,
YTBep>K/|eHHBIMU PYKOBOJUTe/ieM 0011je00pa30BaTe/lbHOTO YUPeXKeHNsl.

1.9. Ob1eobpa3oBaresibHOE yUpeXxieHHe HeCceT OTBeTCTBEHHOCTD 3a AOCTYIMHOCTh U
KaueCTBO OUO/IMOTeUHO-UH(POPMALIMOHHOTO 00CTY>KUBaHUS OMOTMOTEKH.

Opranu3anusi 00C/TyKMBaHUSI YYaCTHUKOB 00pa3oBaTesbHOTo Mpoliecca

MIPOU3BOAUTCS B COOTBETCTBUM C TpaBWIaMM TeXHUKHW 0e30macHOCTU U

IMPpOTUBOIIOKdPHBIMH, CAHUTAPDHO-TUTUEHNYE€CKUMHU TpE6OBaHI/IHMI/I.

2. OcHOBHBIE 3a/jauu

2. OcHo8HbIMU 3ad0auamu bubruomeku s6410McA:

2.1. ObGecrieueHre ydyacTHHKaM 00Opa30BaTe/IbHOTO Tpollecca — 00ydYaroluMCs,
relarorTMuecKUM  pabOTHUKaM, poauTensM (WHBIM  3aKOHHBIM  IIPEe/ICTAaBUTEISIM)
oOyuaroiuxcs (masee — Monb30BaTe/sAM) — A0CTyrna K WHMOPMalUM, 3HAHUSM, UZesM,
KYJITYPHBIM  1[€HHOCTSIM TI0CPe/ICTBOM WCTI0/Tb30BaHUS 6ub/MmoTeuHo-
MH(GOPMAIIMOHHBIX PeCYypCOB Ha pPa3/IMUHBIX HOCUTENAX: OyMaKHOM (KHW>KHBIN (DOH/,
dboHJ TepuoAUUEeCKUX U3[jaHWM); MarHUTHOM (doHJ ayauo- U BUJIeOKacceT);
udppoBom  (CD-aucky);  KOMMYHUKaTUBHOM (KOMIIbIOTEpHbIe CE€TH) UM HHBIX

HOCHTe/IAIX.



2.2. BocrnvraHve KyJbTYPHOTO W TPaXJaHCKOTO CaMOCO3HaHUsl, TMOMOLb B
CoL[Ma/in3al[uKu 00yuaroIrerocsi, pa3BUTHUH €ro TBOPUYEeCKOTO MOTeHI[1aNa;

2.3. ®opMmHpoBaHHe HABBHIKOB HE3aBHUCHUMOT0 OWOIMOTEUHOrO I10/Ib30BaTesIs:
oOyueHure TTIOMCKY, 0TOOPY ¥ KpUTHUECKOU OljeHKe HH(opMaIuy;

2.4. CoBepIlleHCTBOBaHHe TIPeJOCTaB/IsIeMbIX OMOMMOTEKON yC/lyr Ha OCHOBe
BHEeZIDEHUS] HOBbIX MH(OPMALIMOHHBIX TEXHOJOTUA W KOMITbIOTepU3al[uu OMOIMOoTeuHO-
MH(POPMAL[MOHHBIX MPOLIeccoB, (GOpMUPOBaHKe KOM(POPTHOU OMOIMOTEUHOM Cpejibl.

2.5. CoBepIleHCTBOBaHWE TpPAJWLIMOHHBIX W HETPaJULIMOHHBIX (OpM

WHJVBUYa/JIbHOM M MacCOBOW paboThI.

3. OcHoBHbIe (PyHKI[UA

3. [Ins peanuzayuu oCHOBHbIX 3a0au bubauomexa:
3.1. dbopmupyeT ¢oHf 61b/MMoTeYHO — MH(OPMALMOHHBIX PECYPCOB.

® KOMIUJIEKTyeT yHUBepCaabHbIA (OHJ yueOHbIMM, Xy[ZOXKeCTBEHHBIMH,
Hay4YHbIMH, CIIPAaBOYHBIMH, Te/JaTOTHYeCKUMHA W HayUHO-TIOMY/ISIPHBIMU
JOKYMeHTaMH Ha TpPaJWULIMOHHBIX U  HETPAJULMOHHBIX HOCHUTEJSX
vHdopmaLuy;

e mornosHsAeT GoHA MHGOOPMAI[MOHHBIMU pecypcaMu ceTu MHTepHeT, 6a3amu u
OaHKaMU ZJAaHHBIX JPYTUX YUPEXKIEHWH U OpraHU3ariyi;

® aKKyMynupyeT (OHZ JOKYMEHTOB, CO3[jaBaeMbIX B 001ieobpa3oBaTebHOM
yupexxaeHuu (rybnukaiuii ¥ paboT TmiefaroroB oOiieoOpa3oBaTe/IbHOTO
YUPEXXeHUS, JYUIINX HayuyHbIX pPaboT 1 pedepaToB 00yUarouxcs v 1p.);

® OCylLlueCTB/AeT pa3MelleHre, OpraHru3alrio U COXPaHHOCTh JOKYMEHTOBRB;

3.2. co3aaeT uH(OPMaLMOHHYIO NPOAYKIIHIO:
® OCYyILeCTB/ISIET AHATMTUKO-CUHTETUUECKYIO0 TlepepaboTKy HH(bOopMalvy;
® opraHu3yeT U BeJleT CIpaBOYHO-OMOMMorpadryeckuii amnmapar: Karaaoru
(anaBUTHBINA, CUCTEMAaTUYECKUI), KAPTOTEKH (CUCTEMaTUUeCKYH0 KapTOTeKy
cTarel, TeMaTUueCKre KapTOTeKH), 37IeKTPOHHBIN KaTasor, 6a3bl JaHHBIX 110

ripoutro 00111e00pa30BaTe/ILHOTO YUPEXKIEeHMS;



pa3pabaTbiBaeT pekoMeH/aTe/ibHble OnubMMorpaduueckue mocobus (CIMCKHY,
0030phI, yKa3zarenu v T.11.);

obecrieunBaeT WHGOPMUPOBAHHE TIOb30BaTe/ieid 00 MH(POPMAI[HOHHON

MPOAYKLMU.

3.3. ocymecTBrsieT auddepeHIMpoBaHHOEe OMOMMOTEUHO-UHMDOPMALIMIOHHOE

obcmy>xrBaHUe 00yUaroIuxcs:

NpeJoCTaB/sieT UH(OPMAaLMOHHbIe PeCypChl Ha Pa3/IMYHbIX HOCHUTENISIX Ha
OCHOBe M3yueHUsl UX UHTePeCcOB ¥ UH(POPMALIMOHHBIX TTOTPeOHOCTel;
CO3/laeT yC/IOBUS [/l peanu3aliiM CaMOCTOSITeIbHOCTH B 00yueHuw,
r03HaBaTe/IbHOM, TBOPUECKOU JesiTeJTbHOCTU C OMOPOM Ha KOMMYHMKAIIWIO;
CcrocoOCTBYeT pa3BUTUIO HABLIKOB CaMOOOyueHUsi (ydacTHie B CeTeBbIX
OJIUMITHAJIAX, Te/IeKOMMYHUKALMOHHBIX TpoeKTax B cucreme
JUCTAHLIMOHHOTO 00yueHus);

opranusyer  oOyueHuWe  HaBblKaM  He3aBUCMUMOIO  OMOIMOTEYHOTO
MoJib30BaTeIsi W ToTpebuTensi WHQPOpPMALIUK; COJENCTBYeT WHTerpaluu
KOMIL/IeKCa 3HaHUM, yMeHU U HaBBIKOB pabOThI C KHUTOM U UH(OpMalve;
OKa3biBaeT UH(POPMALIMOHHYIO TOAJEP)KKY B PellleHUH 3a/jau, BO3HUKAIOL[UX
B TpoLjecce ux yueOHO, caMooOpa30oBaTe/IbHOM U JOCYTOBOU J1esiTe/IbHOCTH;
OpraHu3yeT MacCOBble MepOIpUSITUs, OPUEHTHPOBAaHHbIE Ha pa3BUTHE
o0mieli W uWTaTeNbCKOM KY/IBTYPhl JIMUHOCTH, COJI€HICTBYeT pa3BUTHIO
KPUTHUYECKOTO MBIIIIEHUS;

COZIeCTBYeT uwjieHaM TIelarOTMuecKoro KOJIIeKTWBA W aJMUHUCTPALUU
yupeJieHusi B OpraHu3ald obpa3oBaTenbHOTO TIpoljecca M JocCyra
obyuarormuxcst  (mpocmotp  BugeopuwibMoB, CD-AMCKOB, Tipe3eHTaIUH
Pa3BUBAIOIIUX KOMITbIOTEPHBIX UTP);

PYKOBOJHUT BOCITUTaTeIbHOM pabOTOM C KHWTOM B TPyMIax ITPOA/IEHHOTO
[HS, B KJlacCaX KOMITEHCHPYIOI[ero o0ydeHHs, B KOPPeKIIMOHHBIX Kiaccax

(Mpu ¥X HAJIUYKWK);



3.4. OCYLLECTBISIET muddepeHIMPOBaHHOE 61b/1MOoTeYHO-UH(POPMALIMOHHOE
o0c/y>KuBaHUe Tielaroruyeckrux pabOTHUKOB:

® BhIsABAseT WH(OPMaIMOHHbIE TOTPeOHOCTH U YJOBIETBODPSIET 3arpochl,
cBsi3aHHbIe C 00yueHUeM, BOCITUTAaHUEM U 3[0POBbEM JeTel;

® BbIsIBAsieT MH(OPMAI[MOHHBIE TMMOTPEOHOCTU UM YAOBIETBOPSIET 3arpochl B
o0s1acTy nejilarornyeCKMX MHHOBALMM Y HOBBIX TEXHOJIOTUM;

® COoAeucTByer npo¢eCCHOHAIBHOU KOMITeTEHLUH, TMOBBILLIEHUIO
KBa/IM(pMKaLMY, IPOBE/IEHHIO

aTrTecTaluy;

e co3zgaer 0OaHK Tiefaroruuecko MHGOPMAaLMM KaK OCHOBBI  eJIUHOMN
vH(MOpPMaIIMOHHON  C/Ty»kObl ~ 0011je0Opa3oBaTelbHOTO  YUpeXX/eHusl,
OCYILleCTB/IsSIeT HaKOIJIeHHWe, CUCTeMaTu3alyio nHGopMaluu 1o mpeaMeTam,
paszenam U TeMawm;

® opraHu3yeT JAOCTyn K 0aHKy Tejarornyeckoil vHpopmMaluu Ha /ro0ObIX
HOCHTeJISIX; IPOCMOTP 37IeKTPOHHBIX BepCHUi MeJjJarornuecKrux U3iaHui;

® OCyIIecTB/sIeT TeKymlee wuH(OpMUpoBaHuWe (JHW HWHGOPMAIK, 0030pHI
HOBBIX TIOCTYIUIEHUMM U mybmukauuii), uHGOPMUpPOBAHHWE DPYKOBOJCTBA
ob1ieoOpa3oBaTe/ibHOTO  yUpeXKAeHWss I10  BOMpOCaM  yTpaBJieHUs
oOpa3oBare/ibHbIM MPOLeCCOM;

® TIOA/ep>KUBaeT [esiTeIbHOCTh TelarorhuecKux pabOTHUKOB B 001acTu
co3faHust MH(GOPMALIMOHHBIX TMPOAYKTOB (IOKyMeHTOB, 6a3 JaHHbIX, Web-
CTpaHUI] U T.IL.);

® CrocoOCTByeT MPOBeAEHHUI0 3aHSATHI M0 (JOPMUPOBAHUIO MH(POPMAL[MOHHOM
Ky/JbTYpPbl; sIB/sieTcsl 0a30i [ MpoBeJeHUsi MPaKTUUeCKUX 3aHATHM TI0

pabote ¢ UHGOPMAIIMOHHBIMU PECYPCaMH.

3.5. ocyujectBisier  guddepeHMpoBaHHOe  OMOIMOTEUHO-WHGOPMALIMOHHOE
o0c/y)KuBaHUe POUTe e (MHBIX 3aKOHHBIX TIPe/ICTaBUTeIell) 00y aroIXCS:
® YyIOBJETBOPSieT 3arpochl TOJb30BaTesieili W HMH(OPMUPYET O HOBBIX

TIOCTYTI/IEHUsIX B OUOIMOTEKY;



® KOHCYJIETUPYET 0 BOMPOCAaM OpraHU3allid CeMEeWHOIO UTeHHs], 3HAKOMUT C
r“H(opMaliel 1o BOCITUTAHUIO JleTel;

® KOHCY/IBTHUDPYET I10 BOIPOCaM yueOHBIX U3aHUN JJ1s 00yUaroluXcsl.

4. OpraHu3anus JesTeJIbHOCTH 0M0/THOTEeKH

4.1. Hamurie YKOMIIZIEKTOBaHHOW OMOMMOTEKM B IIKoje 00si3aTesibHO (OMOMMoTeuHbI
doHA; CTaOWIBHBIA WCTOYHWK (HUHAHCHUPOBAHMS;, COOTBETCTBYIOIlee CaHHUTAapPHBIM
HOpMaM  TIOMellleHWe W 00OpyZoBaHHWe;  INTaTHble  PAOOTHUKM OHOIHOTEKH
OTBETCTBEHHBIE 3a COXPAaHHOCTb (OHZA W OOCTy>KMBaHUe uMTaTese).
4.2. CTpykTypa 0MO/MMOTeKH - abOHEeMEeHT, UMTabHbBIN 3a/, OTAe/ yueOHUKOB.
4.3. bubnmroreuHo-vHdOpPMaIIMOHHOe O00C/Ty)XMBaHHWE OCYILEeCTB/ISIETCS Ha OCHOBE
O0ub/MoTeUHO-HH(MOPMAIIMOHHBIX ~ PeCypCOB B COOTBETCTBUHM C  yueOHBIM M
BOCTIMTaTe/lbHBIM  T7IaHAMU  0011le00pa3oBaTelbHOTO — yUpeXAeHHusi, IporpaMMamH,
ITPOEeKTaMH U TUIaHOM paboThl OMOTHOTEKH.
4.4. bubnuoreka BIpaBe TPeAOCTAB/IATh IUIaTHble OUOIMOTEUHO-UH(POPMALIMOHHBIE
yCJIyTH, TIepedyeHb KOTOPBIX OTpe/ie/isieTCsl YCTaBOM 0011je006pa3oBaTe/TbHOTO YUPeKIeH!s.
4.5. CrioHcopcKasi TIOMOII[b, ITO/lydeHHass OWO/IMOTeKOM B BHE Ie/IeBbIX CPeJCTB Ha
KOMIUIeKTOBaHMe (oHAAa M 3aKyrKy o0opyZoBaHWs,. He BjedeT 3a COOON CHUKeHUs
HOpPMaTWUBOB W (WaM) abCOMIOTHBIX pa3MepoB  (MHAHCHMpOBaHUS W3  OromKeTa
o6111e00pa3oBaTeslbHOTO  yupexaeHus. [leHe)kKHble CpeJCTBa 3a ClaHHYK OuOIMOTeKon
MaKy/aTypy PacXOAyIOTCs Ha y/ydllleHHe MaTepuajbHO-TeXHUUeCKOW 0a3bl 6uO/IMoTeKH,
MOAMNUCKY TIpodeCcCrOHaNbHBIX W3[JaHUM, KOMILIEKTOBaHUs (DOHAA JJOKYMEHTOB.
4.6. B uemnsix obecrieueHUsi MoZiepHU3alu OUOMMOTEKH B YC/IOBUSIX MH(OpMaTH3aLyu
oOpa3oBaHus U B TIpeJie/iax CPeJCTB, Bble/seMbIX yupeauTe/issMy, o01ijeobpa3oBarebHOe
yupeskzieHre obecrieuriBaeT OUOIMOTEKY:

® TapaHTHPOBaHHBIM (PMHAHCHPOBAaHWEM KOMILUIEKTOBaHUS OUO/IMOTEUHO-

MH(GOPMAaI[MOHHBIX PeCypcoB (B cMeTe yUpeXx/IeHHsI BEIBOAUTCS OT/IeTbHO);
® HeoOXOAUMBIMU C/Ty>KeOHBIMU ¥ TIPOU3BOCTBEHHBIMY TTIOMEII[eHUSIMU B
COOTBETCTBUU CO CTPYKTYpOI OUO/IMOTEKH U HOPMaTUBAMU T10 TEXHUKe

6e30macHOCTH KCITyaTalid KOMITbIOTePOB (OTCYTCTBUE BbICOKOM



BJI&)KHOCTH, 3albl/IEHHOCTU MOMeIlleHHsl, KOpPO3HOHHO-aKTUBHBIX MpUMecen
WJTU 3JIEKTPOIPOBO/SIIEN MTbUIN) U B COOTBETCTBUU C MOJIOXKEHUSIMU
CanlluH;

® COBPEMEHHOH 3/1eKTPOHHO-BbIUUCIUTETLHOU, TeIeKOMMYHUKAL[MOHHOU U
KOITMPOBA/IbHO-MHOXKUTETbHON TeXHUKOU Y He0OX0JUMBIMU TTPOTrPAMMHBIMHU
MPO/IyKTaMu;

® DPEeMOHTOM M CEPBUCHBIM 00C/Ty>KMBaHHEM TEXHUKH U 000pyZI0BaHUS
OMOIMOTEeKH;

¢ OuOMMOTeUHON TeXHUKOW U KaHIL[eSIPCKUMU TTPUHA/ITIE>KHOCTSIMH.

4.7. O011e0bpa3oBaTelbHOE YUPEXKIEHUE CO3AeT YC/IOBUS J/IsI COXPAaHHOCTH
anraparyphbl, 000pyZ0OBaHUS U UMYII[eCTBa OMOTHOTEKH.
4.8. OTBeTCTBEHHOCTh 3a CHUCTEMaTUUHOCTb W KaueCTBO KOMIUIEKTOBAHUSI OCHOBHOTO
doHaa 6ubmmoTeky, KoMryieKToBaHUe yueOHOro oH/a B COOTBETCTBUM C (heiepabHBIMU
repeuHsiMM  yueOHUKOB U yueOHO-MeTOAWUeCKUX W3[aHWi, Co3/jaHue HeoOXOAUMBbIX
yCJIOBUM [JIsT [IesiTeJTbHOCTH OMOMMOTeKM HeceT PYyKOBOJUTeNb 001jeo0pa3oBaTelbHOTO
yUpeXKIeHHsI B COOTBETCTBHHU C YCTAaBOM YUPEXKIE€HUS.
4.9. Pexum paboTbl OMOMMOTEKH  OmpefensieTCss  3aBeAyHIMM  OMOIHMOTeKOM
(bubmoTekapeM) B COOTBETCTBMM C TIpaBUJaM{d  BHYTPEHHETO  pacropsigKa
ob1ieobpa3oBaTe/ibHOTO yupeXkaeHus. [Ipy omnpegeneHNH pexkMma pabOThI OMOTHOTEKH
TpeZlyCMaTpPUBAeTCs BbiJje/ieHHe:
* IByX 4acoB pabouero BpeMeHU eKeJHEBHO Ha BBIMIOJIHEHHWEe BHYTPUOMOIMOTEUHOI
paboThI;
* OZIHOTO pa3a B MeCsil] — CAHUTAPHOTO JIHs, B KOTOPbIM 00C/Ty>KMBaHUe TI0/Ib30BaTesei
He TTPOX3BOIUTCS;

* HE MeHee OAHOI'0 pd3a B MeCAll - MeTOAMYeCKOI'O JHH.

4.9.1. B nensax obecrieueHus paljiOHaILHOTO HCIIO/b30BaHUSI MHPOPMALIMOHHBIX
pecypcoB B paboTe ¢ fieTbMU 1 IOHOIIIECTBOM 61O/oTeKa 0011je00pa3oBaTeIbHOTO
yUpeKIeH1sT B3aUMOZIEUCTBYeT C OMbmoTekaMu MUHHUCTEPCTBA KY/BTYPbl POCCHICKOM

Depepanyu.



5. Ynpassnenue. IlITaTsl.

5.1. YnpaBneHue 6ubMMOTEeKOM 0011le00pa30BaTeILHOTO YUpPeXXZEeHUsI OCYIeCTBIsSeTCS B
COOTBETCTBUM C 3aKOHOZAATE/NLCTBOM Poccuiickoi ®Denepariuu 7| yCTaBOM
00111e00pa30BaTeIbHOTO YUPEXK/eHUS.
5.2 OO0iiee pPyKOBOACTBO [IeSITEJIbHOCTBIO OWUOMMOTEKH OCYIeCTB/sieT DPYKOBOAUTEb
00111e00pa30BaTeIbHOTO YUPEXK€HHS.
5.3. PykoBoacTBO  OUOMMOTEKOW  OCYII[eCTB/AsSIeT  3aBeAyHOIMMM  OubOIMOTeKOoM
(bubmoTekaphb), KOTOPBIM HECeT OTBETCTBEHHOCTh B Mpe/ieiax CBOei KOMIIeTeHIUU Tiepe/]
00II1eCTBOM M PYKOBOJHTEIeM 00I1je00pa30BaTe/IbHOTO YUpeXK1eH s, 00yuaromuMmcs, UxX
poauTeNsiMu  (MHBIMU 3aKOHHBIMM TIPEJICTaBUTE/ISIMUA) 3a OPraHM3alldI0 W Pe3y/bTaThl
JesITe/IbHOCTH OWO/MOTEKM B COOTBETCTBUM C (YHKIMOHAJBHBIMU 0O0SI3aHHOCTSIMH,
MPeZlyCMOTPEHHBIMY  KBaJTM(PUKALIMOHHBIMM  TPEOOBAaHUSMH, TPYAOBBIM [JOTOBOPOM U
ycTtaBoM 00111e06pa30BaTe/IbHOTO YUpeXX/1eHUsl.
5.4. 3apexyrommii Oubmmorekod  (6ubMMOTeKaph) Ha3HauaeTCsl  PyKOBOJUTE/IEM
00111e00pa30BaTeIbHOTO yUPEXKZEeHHs], SBISeTCS U/IeHOM Tie/[arOruuecKoro KOJIJIeKTHBA U
BXOJUT B COCTaB Te/IaroTHYecKkoro coBeta 0011ie06pa3oBaTe/lbHOTO YUpex/IeHusl.
5.5 .MeToauueckoe COTPOBOXKAEHHE eATebHOCTH OHO/MMoTeKH obecrieurBaeT
criequanuct (MeTomucT) 1o yuebHbIM (OHJAM U IIKOJIBHBIM OMOMMOTEKaM oOpraHa
yrpaB/ieHus: 00pa30BaHWEM, YUPEXIEHUs CHUCTEMBI IePeroArOTOBKM W TIOBBILIEHUS
KBaMM(PUKALIMU, pETMOHATBHOTO MH(OPMAIIMOHHOTO LIEHTPA .
5.6. 3aBenmytommii 6ubnuorekoii (OubMMOTeKaph) pa3pabaTbiBaeT U TpPe/CTaBIIseT
pyKoBoAuTeM0 0011ie06pa3oBaTe/ibHOTO  YUPEXXJeHUsT Ha YTBep)KAeHue CleAyroliue
NOKYMEHTHI:

a) rosiokeHue 0 6ubMoTeKe, TIpaBUJIA M0JTH30BaHKMST OUOTMOTEKOMH;

0) M1aHOBO — OTUETHYIO ZIOKyMEHTAI[HIO;
5.7. Tlopsi0K KOMIIJIeKTOBaHUs 11Tata 6ubnioTeku o01ie00pa30oBaTe/IbHOTO YUpeXXAeHus
peryiaMeHTHUpyeTCsl YCTaBOM.
5.8. Ha pabory B OuOMMOTEKYy TIPUHUMAIOTCA JIWla, WMeRIlde HeoOX0auMyro

npodheCcCHOHA/IbHYIO TIOATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBAaHUSM KBaTM(PUKAITMOHHOM



XapaKTepUCTUKU T10 [JO/DKHOCTUM U TIOMyUeHHOW CITelMa/ibHOCTH, TIOATBEepPKIeHHYI0
JNOoKyMeHTamMH 00 oOpa3oBaHuH U (MH) KBa/TH(DUKALIUH.

5.9. PaboTHuKM OHOMMOTEK MOTYT OCYIIECTB/ATh I1e[aroruyeckyto JesTelbHOCTb.
CoBmerlrieHue  OMOMMOTEUHO-UH(MOPMAIIMOHHONW W TIeIarOrHYeckor  /1eATe/lbHOCTH
OCyIIleCTB/IsIeTCS paOOTHUKOM OMOMMOTEKH TOMBKO Ha J0OPOBO/IbHOM OCHOBeE.

5.9.1 TpynoBble oOTHOIIEeHHsI pabOTHUKOB OubOMMOTeKM U 001le0bpa3oBaTeTLHOTO
yupeXXZieHUs1 PeryJupyloTcsl TPY/JOBbIM [IOTOBOPOM, YCJ/IOBUSI KOTOPOTO He JIO/DKHbI

MPOTUBOPEUUTh 3aKOHOAATe/nbCTBY Poccuiickort denepauyu o Tpyge.

6. IlpaBa 1 00s3aHHOCTH OHO/THOTEKH

6.1.PabomHuku 6ubauomek umerom npago:
a) CaMOCTOATe/IbHO BBIOMpATh (OpPMBI, CpeAcTBA MW MeToAbl OMOMMOTEUHO-
WH(POPMALMOHHOTO 00CTy>KMBaHUsI 00pa30BaTe/IbHOTO M BOCITUTATEILHOTO MPOLIeCCOB
B COOTBETCTBUU C LIeJISIMU U 3a/jJauaMU, yKa3aHHBIMU B yCTaBe 0011je00pa30oBaTe/IbHOTO
yUpeXXIeHUS 1 TTOJI0KeHUH 0 0ubnmoTeke 0011je06pa3oBaTeTbHOTO YUPeKAeH S ;
0) ITPOBOWTL B YCTAaHOB/IEHHOM TIOPSiZIKe (haKy/IbTaTUBHBIE 3aHATHS, YPOKH U KPYKKU
6ubmoTeuHo-6ubmMorpadueckrx 3HaHUNM U UH(HOPMAITMOHHOMN KY/BTYDHI;
B) ONpeZie/isiTh UCTOYHUKN KOMIUIEKTOBAaHUS MH(OPMAIIMOHHBIX PECYPCOB;
T') U3bIMaTh 1 Peayn30BbIBaTh JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUU C MHCTPYKIUEH
110 yueTy 6nOmoTeuHoro (GoH/a;
[) OIpefeNATh B COOTBETCTBUM C TpaBWIaMH I10JIb30BaHUSI  OUOIMOTEKOM
o611eobpa3oBaTeIbHOTO yupeXieHusl, yTBeP>KeHHbIMU PYKOBOZAUTEIEM
o61mieobpa3oBaTeslbHOTO  YUpPEX/eHUs, ¥ 110 COIVIACOBAaHUIO C POAUTENTbCKUM
KOMHUTETOM BUZIbI U pa3Mepbl KOMITeHCaluu yiijepba, HaHECEeHHOTO TI0/Ib30BaTe/IsIMU
O1O/IMOTEKH;
e) BHOCUTH TIPEJIOXKEHHSI PYKOBOAMTEIO 0011[e00pa30BaTe/lbHOTO YUPEXKIEHUs 10
COBEpILIEHCTBOBAHUIO OTLIaThl TPYZA, B TOM UMC/Ie HaZi0aBOK, JOTIaT U TIPEMUPOBAHUS
pabOTHHUKOB OMOMMOTEKW 3a [IOIOJHUTEIbHYI0 paboTy, He BXOAMIIYI0 B Kpyr

OCHOBHBIX  00sI3aHHOCTeHi pabOOTHUKOB OWO/MMOTEKH; 10  KOMIIEHCAI[OHHBIM
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MEPONPUSATHSAM, CBSI3aHHBIM C BPEeIHBIMHM YC/IOBUSMU TpyZa (OMOMMoTeuHast MbIb,
TIPeBbIIIIeHHe HOpMaTHBa paboThl Ha KOMITBIOTEDE).
’K) y4yacTBOBaThb B ympaBieHUM o00ileobpa3oBaTe/bHbIM yUpexaeHHeM B TIOpsijIKe,
OTIpeie/IIEMOM YCTaBOM 3TOTO YUPEXKIEeHUS;
3) WMeTb €XeroAHblM OTNyCK 28 Ka/leHJapHbIX [JHeW U [IOIMOJHUTENbHbIN
OTJlauMBaeMblid OTIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM [IOTOBOPOM MEXKAY
pabOTHUKaMU 1 PYKOBO/ICTBOM .
1) OBITH Tpe/iCTaB/IeHHBIMU K Pa3/MUHBIM (DOpMaM TIOOIIPeHus], HarpajiaM ¥ 3HaKaM
OT/INYMS, TIPelyCMOTPEHHBIM /IJ1s pAOOTHUKOB 00pa30BaHus U KY/IBTYPbI;
K) yuaCTBOBAaTb B COOTBETCTBHH C 3aKOHO/ATe/JbCTBOM Poccuiickoii Pexmeparuu B
paboTe OMOIMOTEUHBIX aCCOLMALIMM UJTH COHO30B.
6.2. PabomHuku 6ubauomek 0653aHbil:
a) 06ecrieunTh 10JIb30BaTe M BO3MOKHOCTb PaboThl ¢ THPOPMALIMOHHBIMUA PeCypCamMu
OMOIMOTEeKY;
6) uHbOpPMHUPOBaTh IM0J/Ib30BaTe el 0 BU/jaX MPeI0CTaB/IsIieMbIX OMOTMOTEKON YCIIyT;
B) 00ecTieunTh HAyuHYH0 OpraHM3aluio0 POH/0B U KaTaloroB,;
r) hopMHpoBaTh (OH/IBI B COOTBETCTBUH C YTBEP)KIEHHBIMU (heziepambHBIMU
TepevyHsIMHA yueOHBIX U3aHui, 0O6pa3oBaTeIbHBIMH IIPOTPaMMaMH
o6111e00pa3oBaTe/IbHOTO YUpeXXAeHHs], UHTepeCcaMH, IMOTpeOHOCTSIMHU 1 3allpocaMi BCEX
KaTeropui rnosb30Bare/en;
1) COBEpIIIeHCTBOBATh MH(POPMaI[HOHHO-010IMorpaduueckoe U 6ubmoTeuHoe
o0cy>KrBaHUe TI0/Tb30BaTeel;
e) obecrieunBaTh COXpPaHHOCTh UCITO/Ib30BaHMUsI HOCUTe el nH(opMaliiy, uxX
CHCTeMaTH3al[|io, pa3MelljeHHe U XpaHeHre
K) obecrieurBaTh pe>KUM pabOThl B COOTBETCTBHHM C ITOTPEOHOCTSIMU TI0/Tb30BaTe e U
paboToii 00111e06pa30BaTeILHOTO YUPEXKIEHMS;
3) OTUUTHIBATHCS B YCTAHOB/IEHHOM TIOPSiZIKe repeji PyKOBOAUTeIeM
o6111e06pa3oBaTeIbHOTO YUpeXKAeHUS:

1) MOBBIIIATh KBATU(UKALIUIO

7. IIpaBa v 00513aHHOCTH 10/Ib30BaTe/ieil 00/ IMOTeKH
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7.1. Ilonb308amenu 6ubauomexu umerom npaeo:
a) ToJTyuyaTh MOJIHYI0 MHGOpMaI|Io 0 cocTaBe OHbMoTeyHoOro GoH/a,
MHGOpPMaIMOHHBIX Pecypcax U MpeAoCcTap/sieMbIx OUO/IMOTeKOM ycayrax;
6) T0/1b30BaTLCS CIIPAaBOUHO-O0MOMMOrpadruuecKUM arrapaTomM OMOIMOTeKH;
B) TIOJiyuyaTh KOHCY/JbTAlIMOHHYIO TIOMOIIb B TIOMCKE W BbIOOpe HCTOYHUKOB
VH(popMaLuy;
r) rojsyuyaTb BO BpeMeHHOe T0/b30BaHMe Ha aboHeMeHTe U B UWTA/JIbHOM 3ajie
revyaTHble W3/IaHUS,  ay[AWOBU3yajibHble [OKYMEHTbI W [JpyTdeé  HWCTOUHUKHU
VH(popMaLuy;
) TIpoAiJieBaTh CPOK MO/Ib30BAHUS JOKYMEHTaMu;
e) roJiyuaTh TeMaTuueckue, (pakrorpadryeckue, yTouHstome u bubnuorpapryeckre
CTIPaBKU Ha OCHOBe (hoH/Ia OHMO/MOTEKH,;
’K) TI0J/TyYaTh KOHCY/IBTAl[MOHHYO0 TIOMOILIb B paboTe ¢ nHdopmaiiveil Ha
HeTpaJIULMOHHBIX HOCUTEJISIX, TIPY TI0/Tb30BaHUM 3/IEKTPOHHBIM U UHBIM
obopyznoBaHueM;
3) Y4aCTBOBATh B MEPOIIPUSITHSIX, TTPOBOANMBIX OMO/INOTEKOM;
1) obpailatbcsi AJ1si pa3pelieHUst KOHQIMKTHOM CUTYalluy K PYKOBOJUTEJTHO
o06111e06pa3oBaTeIbHOTO YUpPEXKAeHUS.

7.2. Ionb3o8amenu 6ubauomexu 06s3aHbl:
a) co0OsroaTh MpaBuIa T10JIb30BaHMs OMOIMOTEKOM;
6) 6Gepe)KHO OTHOCHUTBCS K TTPON3BeeHHSIM TTeuatH (He BhIpbIBaTh, He 3arnubaTh
CTpaHMLI, He [ieJiaTh B KHWUTAX MOJYepKUBaHUM, TIOMETOK), UHBIM JOKYMeHTaM Ha
Pa3/IMUHbIX HOCUTeISIX, 000pyI0BaHUIO, THBEHTAPIO;
B) MO/IIeP>KUBaTh MOPSZIOK PACCTaHOBKH JJOKYMEHTOB B OTKPBITOM ZIOCTYTIe
OubMOTEeKH, PACIIo/IoXKeHUsI KapTOUYeK B KaTajiorax U KapToTeKax;
I') TI0JTb30BaThCsl LIEHHBIMU U CTIPABOYHBIMU [JOKYyMEHTaMH TOJIbKO B TIOMeIlleHU!
OMOIMOTEeKY;
1) yoeauTbCsI TIpY MOTyYeHUH JOKYMEHTOB B OTCYTCTBUHM [1e(DeKTOB, a TIpH

oOHapy>keHHUH IPOMHGOPMHUPOBaTh 00 3ToM paboTHHKa 6MbMMoTeKH. OTBETCTBEHHOCTh
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3a 0OHapy>keHHbIe ZiedeKThl B CZlaBaéMbIX JOKyMeHTaX HeceT I0C/IeIHUM
T0/Tb30BaTe/b;

€) pacruChIBaTbCs B UMTaTeTHLCKOM (opMYyJisipe 3a KaXK/IbIi MOTyYeHHbIN JOKyMeHT
(ucknroueHue: obyuyaroriecs 1- 4 K/accoB);

’K) BO3BpalljaTh JOKyMeHTbl B OMO/IMOTEKY B yCTAaHOB/IEHHbIE CPOKHY;

3) 3aMeHSITh JOKYMeHTbl OUO/IMOTEeKH B C/Tyuae UX yTpaThl WX TTOPUM PAaBHOLIEHHBIMH,

yCTaHOB/IEHHOM TIpaBUIaMU T10/Tb30BaHKUs1 OUOTHMOTEKOM;
) TTOJTHOCTBIO PACCUUTATHCS ¢ OMOIHMOTEKOM 110 UCTeUeHNH CPOKa 00yUueHUs T
paboThl B 00111e00pa30BaTe/TbHOM YUPEXK/IeHUH.
7.3. Ilopsidok nonb3oeaHust bubauomexol:
a) 3anuch 00yuaroruxcs 0011e00pa3oBaTe/IbHOTO YUPeXK1eH!s B OUO/IMOTeKY

IMMPpOXU3BOAUTCA I10 CIIMCOYHOMY COCTaBY KJ/laCCad B MHAWBHU/Yd/IbHOM IIODSAIKE,

B

Tie/laroruuecKrX U UHBIX pabOTHUKOB 00111e00pa30BaTeIbHOTO YUpPeKAeHs, POAUTe e

( MHBIX 3aKOHHBIX MPeCTaBUTe/IeH) 00yUarOII[UXCS — T10 TIaCIIopTYy;
0) nmepeperucTparus Mosib3oBaresneil 61MOIMOTeKON TIPOU3BOAUTCS €XKETOJHO;
B) JJOKYMEHTOM, TIOATBEP>K/AIOILIM TPaBO TM0/Ib30BaHuUsI OUOIMOTEKOM, SAB/sIeTCs
YUTATeTbCKUU (POPMYJIsIp;
I') YMTaTe/IbCKU GopMysisip GUKCHUpYeT (DaKT BblJaud M0/Ib30BATE/I0 JOKYMEHTOB U3
doHma 6KMO/IMOTEKH 1 UX BO3BpaIlleHUs B OMOIMOTEKY.
7.4. Tlopsiook nonb308aHusi dbOHEMEeHMOM:
a) TI0/Ib30BaTe/I UMEIOT MPaBo MOMYUYUTh Ha [JOM M3 MHOTOTOMHBIX U3/laHui He Gosiee
[IBYX IOKyMEHTOB OZJHOBPEMEHHO;
0) MakcuMaJibHbIe CPOKU M0JIb30BaHUs JOKYMEeHTaMu:
— yueOHUKH, yueOHbIe 11ocobusi — yueOHbIN Tof;
— Hay4YHO-TIONYJ/IsIpHasi, M03HaBaTe/bHas, XyJ0)KeCTBeHHas uTeparypa — 1
MeCsLl,
— epyuojuUecKre U3/laHusl, U3laHus MOBBILLIEHHOr0 crpoca — 15 gHel;
B) T0JIb30BaTe/IM MOTYT MPOJJ/IUTh CPOK IMOJIb30BaHUS JOKYMEHTaMH, eCJ/IM Ha HUX
OTCYTCTBYeT CIIPOC CO CTOPOHBI APYTHX I10J/Ib30BaTe/1el.

7.5. I1opsiook noab308aHUsl YUMA/AbHBIM 30/10M:
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a) IOKYMeHTbI, peZiHa3HaueHHbIe /1/is pab0ThI B UMTa/IbHOM 3ajie, Ha I0M He
BbI/Ial0TCS;
6) sHLMK/IOTIeAUH, CTIPABOUHUKHU, PeJJK1e, [IeHHbIe U UMelollecs B e IMHCTBEHHOM
9K3eMII/Isipe IOKYMeHTbI BbIJat0TCSl TOMBKO Z1Jis pab0ThI B UMTaIbHOM 3arie;
e) Io/y4arh TeMaTuueckue, (pakTorpadpuyeckre, yTouHsonme U 6ubmiorpaduueckue
CTIPaBKU Ha OCHOBe (hoH/Ia OHMO/TMOTEKH;
) TIONTyYaTh KOHCY/IBTAL[MOHHYHO MTOMOIIIb B paboTe ¢ nHopmMaliyeit Ha
HeTPaJULIMOHHBIX HOCUTEJISIX, P T10/Ib30BaHUU 37IEKTPOHHBIM U UHBIM
obopy/j0BaHKEM;
8. Cpok geucTBUSA MO/10KEeHUS
8.1. CpoK JeliCTBUS JaHHOIO MOJIOXKEHHS He OTPAaHUYEH.
8.2. IIpu u3MeHeHUM HOPMAaTHMBHO-IIPABOBBLIX [OKYMEHTOB, perlaMeHTUPYIOLUX
JesiTe/IbHOCTh 00111e00pa30BaTe/IbHOTO YUpeXXAeH! s, B TT0/I0yKeHHe BHOCSTCS U3MeHeHUsI B

COOTBETCTBHM C YCTAHOB/IEHHBIM 3dKOHOA4dTe/ILCTBOM ITOPAAKeE.
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